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How to update Access Control Schedules in TEKControl 

1. Open TEKContol Web Portal
a. https://webapp.tekcontrol-site.com

2. Log into site
3. Click Administration
4. Click General Administration

5. 
6. Click Schedules under Access Control Settings

7. 
8. Click Scheduled Settings

9. 

Update Schedule 
1. Choose the schedule you need to update from the Scheduled drop-down
2. Click Remove on the day or days you need to update
3. Choose the new day from the -Select Day of the Week- drop-down
4. Choose the hour you want the schedule to open (24 hour format)
5. Choose the minute you want the scheduled to open (24 hour format)
6. Choose the hour you want the schedule to close (24 hour format)
7. Choose the minutes you want the schedule to close (24 hour format)
8. Click Save

https://webapp.tekcontrol-site.com/
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Send Schedule to Controller 
1. Click – Select Controller – 
2. Choose Correct Controller from drop-down 
3. Click Push All Holiday/Schedules to Controller 

a. Do this for each Controller you need to push the schedule to  

 


	How to update schedules in TEKControl
	Update Schedule
	Send Schedule to Controller


